
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

GOVT. COLLEGE SANGRAH  

DIST. SIRMOUR (H.P.) 

 

   SELF ASSESSMENT REPORT 

        2024-25 

3.1o 

Documentation of Academic, Co-curricular, 

Extarcurricular, achievements of Students 

and staff on regular basis 



 

 

Contents 

 

I. Documentation of Academic, Co-curricular, 

Extarcurricular, achievements of Students and staff on 

regular basis 

1. Documentation of Academic, Co-curricular, and Extra-curricular Activities 

and Achievements  

2. Achievements of Staff on a Regular Basis  

3. Documentation of Staff Achievements through ACRs  

4. Documentation of Staff Achievements through Service Books  

5. Documentation of Staff Achievements through the Career Advancement 

Scheme 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

     -



 

1 
 

1.  Documentation of Academic, Co-curricular, and Extra-curricular 

Activities and Achievements  

 

The college has established a robust system for documenting student 

achievements through various committees, including Cultural, NSS, NCC, R&R, 

Eco Club, Red Ribbon Club etc. which collectively promote diverse student 

interests. A dedicated Prize Committee, in coordination with departments and 

faculty, identifies achievers through university gazettes and compiles their 

accomplishments for the annual prize distribution function. Youth Festival 

Committees maintain well-organized records and upload certificates to the 

college website for future reference, ensuring efficient tracking and recognition 

of student successes. 
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2. Achievements of Staff on a Regular Basis 

 

The college has developed a comprehensive documentation system to recognize 

and reward staff contributions, thereby enhancing performance reviews, career 

progression, and internal communication. Through a standardized online 

submission process, validated by the respective Heads of Departments, staff 

achievements are systematically recorded and highlighted in institutional reports, 

publications, and digital platforms. Updates are regularly incorporated into service 

books and personal files, with necessary documents submitted to the Directorate 

of Higher Education for Career Advancement Scheme (CAS) purposes. Additionally, 

the IQAC circulates a Google Form annually to collect information on staff 

achievements—including publications, awards, and participation in refresher, 

orientation, and faculty development programs. Staff members are required to 

submit supporting documents to IQAC via email, ensuring accurate, transparent, 

and up-to-date records. This structured system fosters a culture of appreciation, 

excellence, and continuous professional growth within the institution. 
 

3. Documentation of Staff Achievements through ACRs 
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4. Documentation of Staff Achievements through Service Books  

(i) Updating employees record though Online E-Service Book  
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(ii) Updatin of employees record though Offline Service Book  
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5. Documentation of Staff Achievements through the Career 

Advancement Scheme 

 

Documentation of staff achievements under the Career Advancement 

Scheme (CAS) is systematically maintained through the Internal Quality 

Assurance Cell (IQAC) of the college. All teaching and non-teaching staff 

members are required to obtain prior permission from the Principal of the 

the collge before enrolling in any Career Advancement Course or related 

professional development programme. Upon successful completion of the 

course, participants must submit a copy of the completion certificate to 

the college office for official records. These details are verified and 

documented accordingly. Simultaneously, the IQAC compiles and 

maintains comprehensive records of such achievements to ensure 

transparency, institutional accountability, and compliance with quality 

assurance standards. 

 

 

 

 

 

 


